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Process

Make a sketch

reanize structure

0]

Visualization management
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n Make a sketch

= Whatis the type of report? What are the final
requirements and purpose of this report?

. Who will be the last readers? What are their
expectations?

s Which data are available in the datasets? Which
data will be relevant and useful for the report?

Think of a story you want to tell.

Find the details and the best answers to these questions.
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General rules

m Don't

Do

GROUP

® (Choose the right data for your story and for ®  Don't include misleading or irrelevant
each dashboard. Ensure the data information in the report.
Is properly scaled. The information does not support the report's
Use consistent units and select the most relevant main objective.
and informative values.

® Don't add excessive amounts of data.

® Select appropriate visualization tools for each Too much content can overwhelm the reader
data type. and reduce clarity.
Which ones are needed and how many.

u ® Don't confuse the reader.
Keep the report Simple| Convenient' and Mixed different scales or measurement units
easy to understand. o 72 e [peE
Even for readers with no prior knowledge of Power Bl.
Clear guidance and support buttons. Keep it lean and simple
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n Organize Structure

= What story do we want to tell through the report?
= How much data is needed to support that story?

= How many dashboards will be created?

= Which data should be displayed on the same page?
®" How many layers will appear on each page?

® How should we organize the flow of information?

Less is more.
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Positioning structure

Understand the concept of “reading gravity” — the natural reading pattern of users.

Create a clear and obvious

Create a strong point path through the page

of en.tr\/ here with mam RN - Place the text and visuals in a way
headmg or strong visual l that fits with a reader's typical
| € pattern of moving back and forth

and down the page

- Since strong visual elements draw
readers' attention, creating a clear
path helps readers notice the text
as well as the visuals

Don't give up readers
a reason to jump down
here first, or they may
move on, overlooking
other parts of the page
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The Layout

Think in more detail about the story you want to tell, and organize the
information in a logical order. Make a list of all the key elements needed in each
dashboard and arrange them in appropriate places.

What do | want to communicate? Structure
What Mam KP]
Compare
When Date

When Date

_
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The Layout

List all the key elements needed in each dashboard and
arrange them in suitable places in the right way.

Names, titles and
NAME OF THE REPORT — description

do not put too much text

Company logo —>»
do not place the

logo right on the - Significant Significant Significant in one frame or a layer,
edge, always provide l
a clear space around number number number eave some empty
spaces in frames
the logo of texts
First layer
Ex: region, year, category... Second layer Layers
l lign th ith h
_ _ S TroEe align them with eac
Filters/slicers/ —» X. other and leave some
buttons empty spaces between
them to maintain
leave some readability and user
empty spaces engagement
between them Third la\/er
Ex: detail situation of sales
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Use the box or
vertical dashes
to distinguish data.

Leave some empty

spaces in the
visualization.

Less text, more

visuals.

Break up the text
and bulleted points.

CLEAR ALL

The Layout

Try to follow a few basic rules to make your layout more
user-friendly and visually appealing.

an’gata Annual Sales

Profit CY vs PY

Profit CY vs PY

$2,91 mln

Cel: 3.99 mln [+35,5%)]

Profit CY vs PY

Proft CY vs PY

$2,91 mln

Cel: 3,9% mln (+35,5%)

$291 mln

Cel: 3,59 min (+355%)

Product Type @ @

Do not overuse
chart shadows.

mSxa0b $950 tys.
e vt e Do not place logos,
T r— texts and visualisations
maxa0h .
_ right on the edge of a
containing box, always
m5xalb $950 tys.

mSx4a0b $950 tys.

T $950 tys.
e $950 tys.

FieldWalue R
Fieldnarne :
Fieldvalue

maxa0h
January January January Janary Jaruary January January January January January January January mSx&0b
Fieldname & Proft CY vs PY mkatn
Figldvalus s maxd0b -
Store Address ACT ACT ACT ACT m5x&0b [
104, Lansdown, 1W2 1RW, Londan 4358 222134 4358 2221,34 358 222134 23% maxalb -
Fleldname S 106, Lansdown, TW2 1RW, London $358 2221 34 $358 222134 $358 222134 23% msxz0n [l
Fieldvzlue : m5x40h -
104, Lansdawn, W2 1TRW, London 4358 222134 4358 227134 $358 222134 23%
msxa0b [
104, Lansdown, W2 TRW, London 4358 222134 $358 2221 .34 $358 2221,34 23%
max40b
104, Lansdown, 1W2 1EW, Londan 4358 222134 4358 222134 $358 2221 34 23%
maxd0h
104, Lansdown, W2 TRW, Londaon $358 222134 $358 222134 $358 2221,34 23% Exalb
104, Lansdown, 1W2 1RW, Londan 4358 222134 4358 222134 $358 222134 23% mEx40h

provide some clear
space around them.

See more useful
& tips here:

10 tips for better
user experience

©antdata

GROUP

©antdata

Professional IT Services

Aniphi

BIOTABE  4CASTLAB = =


https://www.youtube.com/watch?v=r9SLqTu5eXE

ﬂ Visualization Management

= What is the main color/background color
In your report?

@ Which color will be chosen for each element/
indicator/data/chart?

8 Which feature will be the most important and
should be paid attention to?

=  How to make the reports become more
eye-catching?

Keep it simple.
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Color management

The types of color in the report:

1.

Primary color: also known as the dominant color.

It is the main color of the design. That's the color
you need to rely on to choose the right and
meaningful colors to support the report.

. Secondary colors: These are less dominant and

support the primary color. They contrast and
highlight them.

. An accent color or a highlight color: An accent

color has two meanings.
a) Either complement the secondary color or the
primary color

b) Or it will emphasize, attract the viewer's
attention to key elements

Usage
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Color management

Do

. Time on Article Development Time Required

With Infogram

Without Infogram

0| 200 400 600 800 {1,000 1,200 1,400 (1,600 1,800 {2,000
Minutes

GROUP

m Use branded colors for presentations
Customizing your data's visualizations to match your company’s Product Type @ @
color scheme helps you align with your brand and keeps your e s9s0tys.
messaging consistent. It also helps with brand recognition. msxo0 [ ST

mSxa0h $950 tys.
mBx40b $950 tys.

m Use one color and its shades to represent -
continuous data
Representing continuous data and ranges by varying e s?:::“’
the saturation or value of color makes your chart NEWA $950 tys.
straightforward and easy to read. WEWIN 5950 15,

g mSxa0h

m Use contrasting colors for comparisons
Contrasting colors help the viewer differentiate the data quickly - EEEE=
(ex: profits and losses). m5xcot [

m5xa0b [
: i , _ ) B N N (N S N S méx0b [
m Highlight the most important information mevaco [
Color can be a great way to guide the viewer’s eye to key points f z g 58§ 8 z &8 e
on your chart. We suggest using muted colors with one bright g F S mBxa0b
color to bring attention to your most important information., @ forener @ ke X0
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m Don't

® Don't pick colors that are too hard

to distinguish

It's important for your viewer to be able to understand the data
you are presenting. If they need to quickly make comparisons,

Color management

the colors need to be easy to distinguish

® Don't use background colors or images that

reduce legibility.

Ensure sufficient contrast between the background and your text

or visuals to maintain readability and user engagement.

® Don't use too many colors
Try to avoid the rainbow effect! Less is more. Make sure
the colors you choose have a purpose and make your chart

easier to read, not harder.

® Don't forget some people are color blind
Avoid some color combinations, which are especially
hard on people who are color blind.

colors as seen
with normal vision

Column

Facts & Figures
Word Cloud
Treemap
Pictorial

Bar Stacked
Bar

Map

Pie

Bar Radial

0 2,000 4,000 6,000 8,000 10,000 12,000 14,000

same colors as seen with
red-green color deficiency

Charts created monthly

Avoid color combinations:

green & red;

green & brown;

blue & purple;
green & blue;

light green & yellow;
blue & grevy;

green & grey;

green & black.
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General advice

Use a consistent color scale to avoid
overwhelming the viewer — color wheels
can help you find matching shades.

Use custom report themes to find most
suitable colors for your dashboards.

e [min] and Uptime [min] by thelSOYear and thelSOweek

Losses Trends J v i“‘i & u @..I..Q I= Ejl -] . . . ) Untitled - Power Bl Desktop
Downtime [min] © Uptime [min]

6.87K (0.94%) — Hiner Sicppace File Home Insert Modeling View Help External tools
301K (4.14%) — 267.68K Breakdown & Equipm... -
68.2K I (36.79%) Uncategorized 30K
8 |OTABE ©37%)

Built-in report theme Default color sequence

Default ... ... .

IE Page view v D Mobile layout D Gridlines

Process Failure Time oK
Date Maintenance Time 20K This report Highrise . . . . .
All ~ @Equipment / Process; ... 9K 9K
@Cutting Blade Ch: -
o e P . - EEEEEH
(9.92%) @Measurement & Adjus... 10K
1 53
Material Availability Ex...
x % 2« Custom .
hin @Material Availability In... o Frontier
23272K (31.98%) — @shortage of operators 123 45 6 7 8 91011 1213141516 17 18 19 20 21 22 23 24 25 26 27 Aa
Al v 2023 I
- thealil mous ENEEEE
Factory and Line
;
Antdata SU Poland N~ Accessible themes
Reasonl 20K Bloom
Category ;
Breakdown & Equipment failure 120K
Al ~ o
Cutting Blade Change Tidal
eesipe @Equipment / Process; Trial & Scheduled Modification Time 15K 100K Aa
Maintenance Ti I
Multiple selections v ainenance fime III.III
Material Availability External 80K Temperature
@ Material Availability Internal o B - - Power BI
@ Measurement & Adjustment _ 60K Aa Aa Aa Solar
Minor Stoppage o I I
o R | H L = | 1 dlaslnll| {Ialsulil
Process Failure Time I | | - | | - 40K
@ Quality Defect Loss Time K B | | | - T _== | | ! Aa Aa Aa Aa Divergent
. . ] = - il 1.1 | = 20K I I I I
®shartage o pertors -— COTTY (L CUISY S L T (ot T P T
@ 5peed Loss =
) ized 0K = 0K Aa Aa Aa Aa Storm
Uncategorize 123456 7 8 91011 121314151617 18 19 20 21 22 23 24 25 26 27 28 29 30 31 32 33 34 Il uli I II I Il 1 I
10/8/2024 9:47:24 AM UTC Rolling Total 10 Weeks 2023 ] ]
Last refresh Aa Aa Aa Classic
Aa City park
lals:lnl

----------------- Cossoom EENEEEEE

Browse for themes
Theme gallery Color-blind safe . . . . . .

+ 9 T <«
#4350 #67E6CD #3060 Customize current theme

Save current theme Blectric . . . . . .
/ ' How to create a theme .
o p— EEEEEEEE

o P

Link to: Color wheel Link to: Creating custom themes based
on company colors:
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https://color.adobe.com/create/color-wheel
https://learn.microsoft.com/en-us/power-bi/create-reports/desktop-report-themes

General advice

Browse the Themes Gallery for inspiration on

Use icons for navigation and custom backgrounds,
colors and design styles that fit your report.

either by creating them yourself or by requesting
them from a graphic designer.

v v/

Themes Gallery

o RotationsﬂQ\fne;vinew
antdata Data-Driven Bl Control Center

30/07/2020 30/06/2021 . 0 0
g Choose Team WEmpioyet @O !
@ Al o5 H
7
Budget
23 L3
Execution 323 .
Headcount

Recently Posted Featured Top Kudos All Themes -

..........

Analyzing Survey Comments Theming using JSON $schema Live Weather Report (Real-Time)

Shehab 51 Arbaz_Ahmad &2 v-mfarrow 50 sudeshnadey7890

KPI dashboard for fundraising campaign Procuremen t Dashboard

uh LI % i — N\ 5 -
e, - = : = . B
Financial Reporting Dashboard Investment Banking, PE & VC, —U0—0 A
Macroeconomics Essential Charts = \6__ \/ [ .\ @ /1
) ¥ N ® =) \& o ool
LuisLp 0 Arbaz_Ahmad <52 pheonix23 &0 EverythingPBI 4

Y/ flaticon Link to: Flaticons

Link to: Themes Gallery
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https://community.fabric.microsoft.com/t5/Themes-Gallery/bd-p/ThemesGallery
https://www.flaticon.com/search?word=report&shape=outline

Summary

1. Planning (Sketch)

v/ Define the report type and its purpose.
v/ ldentify the audience and their expectations.
v/ Review available data and select only what is relevant.

v/ Think about the story you want to tell.

2. General Principles

v/ Use appropriate data and scales.

v/ Maintain consistent units.

v/ Choose suitable visualizations.

v/ The report should be simple and easy to understand — even tor non-Bl users.
v/ Add clear navigation and support buttons.

too much data, misleading information, mixing units,

3. Structure and Layout

v/ Decide how many dashboards you need.

v/ Define layers: overview — trends — details.

v/ Arrange elements logically (logo, KPI, filters, texts).
v/ Leave spacing for readability.

v/ Do not place elements too close to the edges.

? Remember: the “reading gravity” — start with a strong entry point, then guide the user clearly through the page.

4. Visualizations and Colors

v/ Define the main color of the report.

v/ Add complementary colors and accents.

v/ Use brand colors,

v/ For continuous data — use shades of one color.

v/ For comparisons — use contrasting colors.

v/ Use a muted palette + one bright accent for important data.

too many colors, rainbow effect, hard-to-distinguish combinations (e.g., red/green).

5. Additional Tips

v/ Use icons and simple graphics to support content.
v/ Avoid too much text — use more visuals.

v/ Leave white space.

v/ Get inspired by theme galleries and color wheels.

? Remember: If needed, you can always contact a designer.
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